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GOVERNMENT TENDERS


Please return this document together with an electronic copy of the tender specification to satendersandcontracts@saugov.sa.gov.au  by 12:00pm on the Wednesday preceding the newspaper advertisement of the tender.
INFORMATION REQUIRED

	Department
	This is the agency name to be used when the tender is advertised in the press.  

	Opening Date

(Note: this is the same date as it appears in the press always on a Tuesday)


	Date:                /             /            



	Closing Date and Time 

(The actual date and time of when the tender will close)

	Date:               /            /            



Time                       AM / PM

After this time the tender will moved from open to closed status and will no longer accept responses (unless extensions have been granted).

	Tender Type

	Select one of the following options: 
· Request for Information  (RFI)
· Expression of Interest  (EOI)
· Request for Tender  (RFT)
· Request for Proposal  (RFP)
· Request for Quotation  (RFQ)
· Advanced Tender Notice  (ATN)

· Sale Tender  (ST)

	Selective Tender
	Is this tender open to the public or to selected companies only?



( Yes 
( No

If Yes please complete a Supplier Information form (attached) for each company being invited to respond.

	Tender Title / Tender Name

(This should be a short, concise title with a maximum of 200 characters)
	Long explanations of what the tender is should appear in the Description field (below).

	Description:

(Note: this field is optional and the information provided in this box will only be displayed on the SA Tenders & Contracts website)


	


	InSkill SA:  

Procurement specification documents for State Government works and service contracts valued at $250,000 or more (GST inclusive) must include the InSkill SA registration requirement.
	Do the Inskill SA requirements apply to this Tender?



( Yes 
( No

	Tender Briefing

Briefing details are shown with the tender details and in the composite advertisement.
	Location: 



Date & Time:



Mandatory:

( Yes 

( No


Special Instructions/Notes:





	Tender Specifications:

Specification documents have a range of accessibility options, including electronic download, in-person collection, postal deliver and fax delivery 
	The physical location where Suppliers can pick-up the tender documents from:

· Physical Location:

· Available by Electronic Download: 
Please email the specifications to satendersandcontracts@saugov.sa.gov.au together with this document.

	Tender Enquiries / Contact 

Insert the name and contact details of the person(s) responsible for responding to enquiries relating to the tender
	Contact information is displayed on the tender details page and on the composite advertisement


	List Document Recipients

This option controls whether Suppliers have their details published on the website. 
	

( Yes 
( No

These details will be visible to other registered Suppliers

	Tender Box Location:

Location where hard copy tender responses will be received

	· Physical Location:

(Note: Electronic lodgement is only available to agencies that administer their own tenders on SA Tenders & Contracts)




	Tender ad required to appear in the press every week while the tender is open:
	( Yes
( No


	Publications:
	All tenders are to be advertised in the composite section of The Advertiser:

( The Advertiser
If you wish to place an advert in the following newspapers please ensure that you have received an EXEMPTION from the Dept of Premier & Cabinet, Strategic Communications Unit.  Please ensure that the exemption email is attached to this completed proforma.  If you require further clarification on exemptions please email:  satendersandcontracts@sharedservices.sa.gov.au

Nominate one or more publications in which you wish the advertisement to appear from the list below:

( The Australian   ( Weekend Australian
  ( Financial Review

( Rural Press (All)
( HWR (All)

( Ceduna West Coast Sentinel
( Angaston Leader

( Clare Northern Argus
( Balaklava Plains Producer

( Eyre Peninsula Tribune
( Bordertown Border Chronicle

( Flinders News
( Burra Broadcaster

( Kadina YP Country Times
( Gawler Bunyip

( KI Islander
( Kingston Leader

( Mount Gambier Border Watch
( Loxton News

( Murray Bridge Standard
( Millicent SE Times

( Penola Pennant
( Mt Barker Courier

( Port Augusta Transcontinental
( Naracoorte Herald

( Port Lincoln Times
( Pinnaroo Border Times

( Port Pirie Recorder
( Renmark Murray Pioneer

( Tanunda Herald
( Strathalbyn Southern Argus

( Victor Harbour Times
( Waikerie River News

( Whyalla News
( Darwin NT News

( Alice Springs Centralian

      Advocate


	Advertisement Proofs:


	Send advertising proofs to:

Name:  

Phone:

Fax:

Email:




	Agency Purchase Order Number:


	

	Invoice Address:
	Advertising Account to be sent to:
Name:

Address:



	Specify Section For Single Ad:


	Make a selection as to which section of the paper the advertisement is to appear.  Please select from the following:

( Auction

( Aviation

( Business pages

( Classified

( Computers

( EGN – Display

( Entertainment/Arts

( Executive Appointment

( Government Appointment

( Higher Education

( Medical

( Motor Vehicle

( Positions Vacant

( Public Notices

( Real Estate

( Supplements

( Other (answer below)



	Notes for Media Provider:


	Please advise of any additional information that needs to be forwarded to the media provider:




The table below shows some examples of how tenders appear in The Advertiser in the tabular format. 

Please enter the details, as you would like them to appear for your tender.

	Department
	Type
	Tender Name
	Closes
	Enquiries
	Specifications

	Department of Human Services
	Request for Tender

No. SPU00832
	Supply and delivery of an automated point of issue distribution system for pharmaceuticals for the Royal Adelaide Hospital
	2pm Adelaide Time

4 December 2000
	Strategic Procurement Unit

Tel (08) 8204 1796
	Download from www.tenders.sa.gov.au

OR contact Strategic Procurement Unit

	
	Expression of Interest

No. SPU00834
	Supply of taxi services for the Flinders Medical Centre
	2pm Adelaide Time

4 December 2000
	Strategic Procurement Unit

Tel (08) 8204 1796
	Download from www.tenders.sa.gov.au

	TAB
	Request for Proposal


	Call Centre Voice Logger Recorders for the South Australian TAB Call Centre
	11am Adelaide Time

13 November 2000
	Michael Kromwyk

Tel (08) 8210 9311
	Download from www.tenders.sa.gov.au

OR contact Michael Kromwyk

	Enter details here


	enter details here
	enter details here
	enter details here
	enter details here
	Enter details here



	
	
	
	
	
	











q:\ssro project\e-proc services\~document\register\3 sa tenders and contracts\1 operational\sa government advertisement required information.doc
3 of 5

