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COUNCIL TENDERS


Please return this document together with an electronic copy of the tender specification to satendersandcontracts@saugov.sa.gov.au  by 12:00pm on the Wednesday preceding the newspaper advertisement of the tender.
The table below shows some examples of how tenders appear in The Advertiser in the tabular format. 

Please enter the details, as you would like them to appear for your tender.

	Council
	Type
	Details
	Closes
	Contact
	Specifications

	City of Onkaparinga 
	Request for Tender 
No. ONK03051 
	Dalkeith Road Water Retention Basin. Tenderers must be qualified for CCF National Pre-qualification Program in order to respond. 
	4:00 PM Adelaide time 28 November 2003 
	Jenny Peterson

8354 7532

jenny@council.sa.gov.au
	Download from www.tenders.sa.gov.au
(Code:CO009514)

	Enter Details Here
	Enter details here
	Enter details here
	Enter details here
	Enter details here
	Enter details here


INFORMATION REQUIRED

	Council
	This is the agency name to be used when the tender is advertised in the press.  

	Opening Date

(Note: this is the same date as it appears in the press ie. usually on a Tuesday)


	Date:                /             /            



	Closing Date and Time 

(The actual date and time of when the tender will close)

	Date:               /            /            



Time                       AM / PM

After this time the tender will moved from open to closed status and will no longer accept responses (unless extensions have been granted).

	Tender Type

	Select one of the following options: 
· Request for Information  (RFI)
· Expression of Interest  (EOI)
· Request for Tender  (RFT)
· Request for Proposal  (RFP)
· Request for Quotation  (RFQ)
· Advanced Tender Notice  (ATN)

· Sale Tender  (ST)

	Tender Title / Tender Name

(This should be a short, concise title with a maximum of 200 characters)
	Long explanations of what the tender is should appear in the Description field (below).

	Description:

(Note: this field is optional and the information provided in this box will only be displayed on the SA Tenders & Contracts website)


	


	Tender Briefing

Briefing details are shown with the tender details and in the composite advertisement.
	Location: 



Date & Time:



Mandatory:

( Yes 

( No


Special Instructions/Notes:





	Tender Specifications:

Specification documents have a range of accessibility options, including electronic download, in-person collection, postal deliver and fax delivery 
	· Available by Electronic Download: 
Please email the specifications to satendersandcontracts@saugov.sa.gov.au together with this document.

· Available from Physical Location: 
It is optional to provide a physical pick-up location.


	Tender Enquiries / Contact 

Insert the name and contact details of the person(s) responsible for responding to enquiries relating to the tender
	Contact information is displayed on the tender details page and on the composite advertisement


	List Document Recipients

This option controls whether Suppliers have their details published on the website. 
	

( Yes 
( No

These details will be visible to other registered Suppliers

	Tender Box Location:

Location where hard copy tender responses will be received

	· Physical Location:

(Note: Electronic lodgement is only available to agencies that administer their own tenders on SA Tenders & Contracts)




	Advertisement in 

The Advertiser:
	 It is mandatory for tenders to appear in The Advertiser on the Monday that they open.  Advertisements in local papers must be organised separately.

	Tender ad required to appear in The Advertiser every Monday while the tender is open:


	( Yes
( No

	Advertisement Proofs:


	Send advertising proofs to:

Name:  

Phone:

Fax:

Email:



	Notes for Media Provider:


	Please advise of any additional information that needs to be forwarded to the media provider:
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